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APPLICATION FOR SPECIAL EXCEPTION PERMIT 
 

Date Filed:    
             

Fee Paid:  $500.00   
                                                                                             Check #   Cash   

Applicant or Agent:            
 
Address:        Telephone:     
 
Owner of Property:       Telephone:     
 
Address:        Telephone:     
 
Legal Description of Property:          
 
              
 
              
 
Lot Size:      Present Use:         Zoning District:   
 
Proposed Use:             
 
              
 
A Special Exception Permit is requested as authorized by Sections:      
 
For:               
 
              
 
              
 
Attach the following: 
 

1. Plot Plan: Scaled or dimensioned showing: 
a. Lot lines, location and dimension of all existing and proposed improvements, well and septic 

system, if present. 
2. A written brief explaining the request. 
3. Any material intended to be introduced at the hearing.  

 
 
Date:             Signed:        
         Applicant or Agent 
 
Date:             Signed:        
         Zoning Official  
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COUNTY OF DUNN             Environmental Services Department 
               Planning & Land Use Control Division 

         800 Wilson Avenue, R00m 310 
         Menomonie, Wisconsin 54751 

                   Telephone 715-231-6521 
         Fax 715-232-1324 

      
 
 
To:  Applicant or its Agent 
 

From:  Robert Colson, Dunn County Planning & Zoning Administrator 
 

Re:  Special Exception Permit Application and Process 
 
Background 
The Board of Adjustment (BOA) is a Quasi-judicial body, whose decisions involve the application of a 
set of rules or policies to a particular fact situation. The BOA functions like a court, in that its hearings 
are open to the public, testimony is received under oath, decisions are usually given the day of the 
Public Hearing and a court reporter records the proceedings. 
 
The BOA’s purpose, regarding a Special Exception, is to give a full and fair hearing and to approve 
permits on a discretionary basis, meaning permits are approved only if they: are found to be 
compatible with neighboring land uses, can be tailored to meet the limitations of the site and do not 
violate the objectives of the zoning ordinance. In addition, conditions may be attached as part of the 
board’s approval process.  
 
BOA members are not permitted to have Ex-Parte communication which includes, conversations and 
correspondence regarding a Special Exception that is before the board or which may come before the 
board. Therefore, do not contact individual board members regarding an application or pending 
decision.   
 
Application 
A complete application shall be on file with the Land Use Control (Zoning) Office a minimum of thirty 
(30) days prior to the Public Hearing (see 2018 Schedule below). The Applicant or its Agent is 
ultimately responsible for providing a complete and accurate application. A complete application 
consists of: 

 Application form completely filled out, signed and dated. 
o If the property is not owned by the Applicant, a letter shall be attached giving consent 

from the property owner for the Agent to apply for the Special Exception permit. 
 Detailed Plot Plans drawn to scale with associated specifications showing: 

o All notes and dimensions necessary to indicate compliance with zoning standards such 
as, parking spaces, driveway area, structure size(s), structure height(s) and setbacks 
from all property lines. 

 Written statement (brief) of verifiable facts showing the proposal meets the criteria for a 
Special Exception, (see standards below). 

 Fee 
o The fee shall be nonrefundable after the Notice of Public Hearing has been published. 
o “After the Fact Fee” shall be double the regular fee. 
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Process 
Once a complete application is received, the Zoning Office will publish a notice in the Dunn County 
News describing the proposal and noting the location, time and date of the Public Hearing. 
Neighboring property owners and any affected state and local agency will also be notified. BOA 
Public Hearings are typically scheduled on the third Monday of each month (see 2018 Schedule 
below).  
 
Prior to the Public Hearing, the Applicant or its Agent shall appear before the Town Board (Town) 
impacted by the proposal, to discuss the proposal. A copy of the Town’s minutes detailing its 
opinion/recommendations shall be provided to the Zoning Office prior to the Public Hearing or shall 
be provided at the Public Hearing. The BOA cannot render a decision without such Town 
opinion/recommendations, or until 60 days have elapsed from the date of complete application.  
 
The Applicant or its Agent is required to attend the Public Hearing, failure to do so, will result in denial 
of the request and the fee shall be forfeited. 
 

Standards 
A written brief shall be submitted explaining why the request is being made, with detailed 
explanations (where applicable) of:  

 How the proposal is consistent with the County’s Comprehensive Land Use Plan; 
 When lands impacted by the proposal are zoned Intensive Agriculture or Primary Agriculture, 

how the proposal is consistent with the County’s Farmland Preservation Plan; 
 How the proposal is in conformance with the County’s Comprehensive Zoning Ordinance and 

applicable standards of the zoning district in which it is located; 
 How the proposal is in conformance with the County’s Shoreland Ordinance; 
 How the proposal is in conformance with the County’s Sanitation Ordinance; 
 How the proposal is in conformance with the County’s Floodplain Ordinance; 
 How the proposal is in conformance with the requirements of any outside Agency such as, but 

not limited to: Wisconsin Department of Transportation, Wisconsin Department of Natural 
Resources, Wisconsin Department of Agriculture, Trade and Consumer Protection, Federal 
Emergency Management Agency and/or Federal Aviation Administration; 

 The measures which have been or will be taken to insure the proposal will not be injurious to 
the use and enjoyment of adjacent property owners and/or to other property owners in the 
immediate vicinity, for purposes already permitted; 

 The measures which have been or will be taken to provide adequate utilities, storm water 
control, drainage and other necessary utilities/facilities to serve the proposal; 

 The measures which have been or will be taken to provide sufficient off-street parking and 
loading space to serve the proposal; 

 The measures which have been or will be taken to provide proper facilities, access roads and 
access points, to serve the proposal; 

 The measures which have been or will be taken to minimize and/or eliminate traffic congestion, 
traffic hazards or other traffic related issues associated with the proposal.  

 The measures which have been or will be taken to prevent or control offensive odor, fumes, 
dust, noise and/or vibration so that none will constitute a nuisance to adjacent and/or other 
property owners in the immediate vicinity; 

 The measures which have been or will be taken to prevent or control lighted signs and other 
lights so that none will constitute a nuisance to adjacent and/or other property owners in the 
immediate vicinity; 

 The measures which have been or will be taken to prevent or control erosion; 
 The days and hours of operation. 
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If any of the above standards do not apply to your request, do not simply state “Not Applicable”, 
instead, in the brief, explain why it is not applicable.  
 

When a Special Exception Permit is Granted: 
 If the, originally permitted, property owner changes the land use or violates any conditions of 

the original permit, the BOA may revoke the permit or modify conditions, following proper 
notice and a public hearing.   

 If the property changes ownership, subsequent property owners are entitled to continue a 
Special Exception subject to the limitations imposed in the original permit. 

 If the property changes ownership and a new property owner changes the land use or violates 
any conditions of the permit, the BOA may revoke the permit or modify conditions, following 
proper notice and a public hearing. 

 Periodic permit renewal to monitor compliance of conditions is permissible.   
 
 
 
2018 Schedule 
 

Board of Adjustment 
Complete Application Deadline Public Hearing Date  
December 15, 2017 January 15 
January 15 February 19 
February 19 March 19 
March 16 April 16 
April 21 May 21 
May 18 June 18 
June 16 July 16 
July 20 August 20 
August 17 September 17 
September 15 October 15 
October 19 November 19 
November 17 December 17 
 

 


