COUNTY OF DUNN Department of Administration

Paul R. Miller

County Manager

3001 US Hwy 12 East, Suite 225
Menomonie, Wisconsin 54751
Phone (715) 232-2429
admin@co.dunn.wi.us

COUNTY OF DUNN
MENOMONIE, WISCONSIN

NOTICE OF PUBLIC MEETING

In accordance with the provisions of Section 19.84, Wisconsin Statutes, notice is hereby given that
a public meeting of the COMMITTEE ON ADMINISTRATION of the Dunn County Board of
Supervisors will be held on Thursday, October 22, 2020 at 3:30 p.m. The meeting will be held
by Teleconference. Members of the public wishing to listen to the open meeting should access
the Dunn County YouTube channel at:

hitps:/fwww.voutube.com/channel/lUCG9PRaNVmqZc85t1a3953aw/videos

Members of the public who require assistance in accessing the meeting, please call (715) 231-
6505. A video recording of the meeting will be available on the Dunn County YouTube channel,
at the link above, for subsequent viewing.

Because this meeting is being held by teleconference, there will not be an option for public
comment, Items of business to be discussed or acted upon at this meeting are listed below:

AGENDA

Call to Order
Call of the Roll
Approval of Minutes: September 24, 2020
Staff Reports:
A. Departments
B. Investment Report from PFM, Investment Advisor
5. Consideration for Actions to be taken by the Committee on Administration:
A. Contingency Fund Request: ENS Department
B. Contingency Fund Request: County Clerk
C. . Review of Vouchers
6. Consideration for Reports, Resolutions and Ordinances to the County Board from the
Committee on Administration:
A. Resolution Cancelling Checks Over Two Years Old
B. Resolution Charging Back Illegal Tax Certificates
C. Resolution Regarding FY 2021 Pay Grid and Other Compensation
7. Announcements: Next meeting date: Decision on November and December Committee
meeting date(s)
8. Adjournment

el s

Vaughn Hedlund, Chairperson




Signed: /}&“\%M '
Paul R. Miller T
County Manager

PRM:prm
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Minutes
Dunn County Board of Supervisors
Committee on Administration
Thursday, September 24, 2020

The Committee on Administration of the Dunn County Board met at 3:30 p.m. on Thursday,
September 24, 2020 via teleconference.

1.

Call to Order: Chairperson Vaughn Hedlund called the meeting to order.

Call of the roll: Supervisors present included Hedlund, Bartlett, Stori, Calabrese, Lienau,

and Tripp.

Approval of Minutes of August 27, 2020 Committee Meeting: Supervisor Bartlett made a

motion to approve the minutes as presented. Supervisor Lienau seconded the motion. The

motion was approved by unanimous voice vote.

Staff Reports: Written reports from the County Manager, Human Resources Director,

Criminal Justice Collaboration Council Director, Corporation Counsel, County Clerk,

County Treasurer, Chief Financial Officer, and Chief Information Officer on the activities

for their departments during the past month were provided to the Committee. Staff

answered Committee members’ questions regarding these reports.

Consideration of Actions to be taken by the Executive Committee:

A. FY 2020 Budget Adjustment for County Clerk: Chairperson Hedlund introduced a
draft Resolution for a budget adjustment to the County Clerk’s FY 2020 Budget,
which would allow the receipt and expenditure of an Election Security Grant in the
amount of $45,749. Supervisor Tripp noted an error on the draft Resolution.
Following further discussion, Supervisor Lienau moved the recommend approval
of the Resolution to the Executive Committee. The motion was seconded by
Supervisor Calabrese and passed by unanimous voice vote.

B. Audit of Vouchers: Following review of the vouchers, Supervisor Tripp made a
motion to accept the vouchers, seconded by Supervisor Lienau. The motion passed
by unanimous voice vote,

C. Temporary Amendment to Vacation Policy: County Manager Miller explained that
staff is recommending a temporary change to the vacation policy. The change
would allow emergency responders and public health workers who have accrued
the maximum permitted number of vacation days and subsequently request
vacation to avoid losing additional earned time off, but who are denied the request
due to workload associated with the COVID-19 pandemic response, to be paid for
the vacation days that would otherwise be lost. Following discussion, Supervisor
Tripp made a motion to approve the temporary change to the vacation policy as
requested by staff. Supervisor Stori seconded the motion, which passed by
unanimous voice vote.

Announcements: Chairperson Hedlund announced that the next meeting of the Committee

on Administration would be on October 22, 2020.

Adjournment; There being no further business, the Chairperson declared the meeting

adjourned.

Vaughn Hedlund, Chairperson




Signed:

Paul R. Miller
County Manager
PRM:prm
Y \Minutes\Administration Committee\2020\09-24-2020 Minutes.docx
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COUNTY OF DUNN Department of Administration

oUN'N Paul R. Miller
2 County Manager
3001 US Hwy 12 East, Suite 225
Menomonie, Wisconsin 54751
Phone (715) 232-2429

-------- @ admin@co.dunn.wi.us
STAFF REPORT
TO: Committee on Administration
FROM: Paul R. Millefﬁﬂ\//
County Manager
DATE: October 13, 2020

SUBJECT: Monthly Report

During the second half of September and the first half of October, the County Manager
continued to work closely with the CFO, the Human Resources Manager, and County Board
leaders in developing a balanced budget for FY 2021. This entailed multiple meetings and work
sessions across a broad range of fiscal issues. A balanced budget recommendation was finalized
at the October 7, 2020 Executive Committee meeting,

The County Manager also devoted considerable time to the County’s response to the COVID-19
pandemic, the Solid Waste & Recycling program, economic development proposals for the
County in 2021, and the surplus inventory policy. Time was also required on three separate
personnel issues.

PRM:prm
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DUNN COUNTY DEPARTMENT OF ADMINISTRATION
HUMAN RESOURCES DIVISION

HEATHER M. MURRAY
HUMAN RESOURCES DIRECTOR
HMURRAY@CO.DUNN. WL US

PATTY ISAACSON

JENALEE NUTTER RACHEL BOCK KELLY STARK
HUMAN RESO ES/
MANAGEMENT CuggRglll\ﬂ?éR HUMAN RESOURCES GENERALIST HUMAN RESOURCES GENERALIST ADMINISTRATIVE SECRETARY
PISAACSON@CO.DUNN.WI.US JNUTTER@CO.DUNN.WILUS RBOCK@CO.DUNN.WLUS KSTARK@CO.DUNN.WI.US
MEMORANDUM
TO: Paul Miller
County Manager

FROM: Heather Murray

Human Resource Director
DATE: October 1, 2020
SUBJECT: Report to COA Regarding Extension of LTE Positions

Effective April 8, 2020, JoAnn Rucker and Lisa Raethke were hired into Staff Registered Nurse positions in the
Health Department limited term to assist with the current workload due to the COVID-19 pandemic.

Effective July 1, 2020, Bonnie Smith and Bonnie Friesner were hired into Contact Tracer positions in the
Health Department limited term to assist with the current workload due to the COVID-19 pandemic.

Effective July 22, 2020, Jeffrey Sweat and Krystal Smith were hired into Contact Tracer positions in the Health
Department limited term to assist with the current workload due to the COVID-19 pandemic.

Effective July 30, 2020, Jeffrey Sweat and Krystal Smith were hired into Contact Tracer positions in the Health
Department limited term to assist with the current workload due to the COVID-19 pandemic.

It is unknown at this time how long these employees will need to remain employed limited term to assist but it
will be for longer than 90 days. These have been approved until the pandemic is over and funding assistance
from the State of Wisconsin is no longer available.

Effective July 27, 2020, Kelsey Wirth was hired into a part time Human Resources Intern position in the
Administration Department limited term to assist the HR Division while one employee is on a leave of absence
and to help cover workload due to a position vacancy and the increased workload due to the pandemic. This
internship was approved through December 30, 2020.

HM/hm

3001 US Highway 12 E, Suite 225 Menomonie, W1 54751
© 715 232-2429 715-232-1324 @ www.co.dunn.wius b admin_hr@co.dunn.wi.us
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COUNTY OF DUNN Department of Administration

Paul R, Miller

County Manager

3001 US Hwy 12 East, Suite 225
Menomonie, Wisconsin 54751
Phone (715) 232-2429
admin@co.dunn.wi.us

STAFF REPORT
TO: Committee on Administration

FROM: Keith R. Strey, CPA
Chief Financial Officer

DATE: October 14, 2020
SUBJECT: Finance Division Monthly Report
Since the last report, the Finance Division has focused on the following notable activities:

e On-going management and adjustment of operations in response to COVID-19 including
ordering needed equipment to accommodate remote work funded by the CARES Act
through the Routes to Recovery,

e Continue to monitor County cash flows and revenue projections due to the economic
downturn related to the COVID-19 crisis with the Treasurer and County Manager;

¢ Successfully submitted and received the first Routes to Recovery grant reimbursement and
preparing for the second request related to operational adjustments in response to the
COVID-19 pandemic as well as assisting with required budget adjustments;

e Continued work with Phoenix Business (SAP consultant) to address multiple historical
payroll and financial report setup issues along with new issues for resolution. Currently
reviewing Fixed Asset and Financial Reporting setup and recommended reports;

o Completed work with the independent audit firm to finish the required Federal and State
Single Audits for FY 2019 and required submissions to outside agencies;

e Completed field work support in performing the annual A-87 Cost Allocation Plan audit
and currently reviewing the initial draft report;

e Assisted multiple departments with RFP’s;

e Developed a plan, with HR Division, to provide assistance to the Solid Waste and
Recycling (SWR) Division into 2021 with announced SWR administrative staff turnover;

e Providing on-going additional weekly support of the Health Department in support of
COVID 19 related administrative tasks and 2021 budget development;

e Started Payroll/HR year-end process and software update planning;

e Presented 2021 budget updates for Executive Committee approval of a proposed budget;

e Prepared the required 2021 budget notice of public hearing for November 10, 2020.

KRS:krs




DUNN COUNTY

Criminal Justice Collaborating Council
Chair Honorable James Peterson, Circuit Court Judge Br. I
Vice Chair Kris Korpela, Director of Dunn County Human Services

Dunn County Administration

Criminal Justice Collaboration Division

Criminal Justice Coordinator Sara Benedict

3001 US Highway 12 E, Suite 270, Menomonie, WI 54751
Office (715) 231-6686/ Cell (715) 308-6518/Fax (715) 203-8292
Email; sbenedict@co.dunn.wius

Website: https://www.co.dunn.wi.us/cjcc

October 14, 2020

Subject: CICC/CJC Division Monthly Update

To: Dunn County Committee on Administration and Judiciary and Law Committee Members

From: Sara Benedict, Criminal Justice Coordinator

Greetings,

The Criminal Justice Collaboration (CJC) Division staff have been spending more time in the office, while
operations continue largely by Zoom for meetings. Staff have remained healthy while balancing children and
participants with suspected COVID symptoms or exposures. Third quarter reports and reimbursements were
submitted for Treatment Alternatives and Diversion (TAD) and Jail to Community Reentry grants. Overall,
there has been less spending, which helps the bottom-line

The Criminal Justice Collaborating Council (CJCC) continues to hold monthly Executive Committee and Work
Group meetings. A collaborative grant was submitted to the state Department of Justice (DOJ) Coronavirus

Emergency Funding for $58,000 to put towards the courtroom upgrade. This upgrade will allow for safe court
room operations under COVID and the grant will save the county money. Additional updates include:

e Presented to the State CJCC TAD oversight subcommittee on our Treatment Opportunity Program
(TOP) highlighting the importance of adhering to standards and best practices for diversion programs.

e CJCC Drug Endangered Children (DEC) Work Group has a new chair with the previous chair moving
on and DA Andrea Nodolf stepping up to lead the group. Group is working on website development and
will focus more on case collaboration of endangered children between agencies.

e CJCC Communications Work Group is planning a collaborative virtual OWT forum in November.

e CJCC Data Work Group is examining OWI data and program recidivism measures for presentations.

e CICC Stepping Up Work Group is exploring Medication Assisted Treatment (MAT) in Jail, Jail
Correctional Officer training needs, and continued Reentry Program oversight.

e CJCC Evidence Based Decision Making (EBDM) Work Group is discussing juvenile diversion and
developing law enforcement training on the Pre-Charge Diversion Program and Proxy risk screener.

e Family Treatment Court and Treatment Court sessions are continuing virtually. CJICC oversight group
meetings were held in September and October for both programs.




S

F8WWe.  CORPORATION COUNSEL OFFICE
Staff Report

N

"(’ “,

“\muugmm

1
7 o
Ut

s L. D October 22, 2020, Meeting of the Dunn County
S GON Committee on Administration
TO: Committee on Administration

FROM: Nicholas P. Lange, Corporation Counsel
RE: October Staff Report — Corporation Counsel Office

The COVID-19 pandemic continues to have a substantial impact on workflow and workload in
the Corporation Counsel Office. Currently the Corporation Counsel is working in the office.
Other staff are working remotely and coming to the office as needed. The Assistant Corporation

Counsel works in the Child Support Agency when necessary.
We are currently monitoring litigation in Wisconsin and in other states, including a recently filed

case in Sawyer County, Wisconsin, because of the potential impact they may have on how
counties and other municipalities may interpret the authority of local health officers.

Work on large ordinance projects continues. Drafting work on comprehensive redrafts of the
land division and manure management ordinances is complete. In the last month, we’ve begun
work on a comprehensive redraft of the POWTS (private septic systems) ordinance, a draft
Wetland Conservation ordinance has been prepared, along with other large ordinance projects.

A number of properties taken through in rem foreclosure have been valued by the PR&D
Committee — more valuable properties based on appraisal, and less properties based on
neighboring property comparisons — and made available for sale shortly.

We have received a number of record request in the past couple of weeks, and are working on
responses.

Assistant Corporation Counsel Barbara Fagan presented training to Dept. of Human Services
staff about the limitations on public employees’ rights to share and make statements on social

media.

We have been working with Solid Waste & Recycling with contractual issues and the disposition
of personal and real property used for the program as it winds down.




<o, IBunn County Clerk
S, ", Julie A, Wathke
Tk ‘ jwathke@co.dunn.wi.us

1«1,6%05 ¢ 3001 US Highway 12 East, Suite 102B 715-232-1677 (phone)
Menomonie, WI 54751 715-232-2534 (fax)
STAFF REPORT
TO: Committee on Administration
FROM: ‘ Julie A. Wathke, CPD, WCMC
County Clerk
DATE: October 13, 2020
SUBJECT: County Clerk’s Office Monthly Report

The County Clerk’s Office has spent most of the last month in preparation for the November
General Election. Staff continues to complete the data entry of absentee ballot and related
information for 25 municipalities into WisVote on a daily basis. Wisconsin Statutes require
municipal clerks to provide the following information with 48 hours to the County Clerk to be
keyed into the WisVote System: receipt of an absentee application, mailing of an absentee ballot,
the date the absentee ballot is received and any information related to rejecting an absentee ballot.
The County Clerk’s Office has 24 hours to key all information into WisVote. The following are
reasons a ballot may be rejected at a polling location: ballot returned as undeliverable, insufficient
information on the certification, voter not qualified, voter deceased, the certificate envelope is
compromised, and a superseding ballot was returned. The municipal clerk is required to contact
voters to correct issues that are identified prior to Election Day and work with them to correct any
issues that may cause a ballot to be rejected at the polling location.

The County Clerk and Deputy County Clerk attended an Election Security training on September
22nd and 24th. It discussed several security issues and had segments with the FBI, cyber security
experts, the Department of Justice and the Wisconsin Elections Commission. Contingency plans
related to security and COVID-19 were discussed with the Wisconsin Elections Commission. The
County Clerk’s Office is reviewing contingency plans and has had discussions with the Sheriff and
Chief Information Officer to plan for any events that may occur leading up to or on Election Day.
The County Clerk continues to meet with the Wisconsin Elections Commission staff on
Wednesdays to discuss issues leading up to the election. All municipalities were asked to
complete a survey to identify municipalities that may have a critical poll worker shortage. This
data will be used to create a public database for prospective poll workers as well as making a
request to the State Emergency Operations Center (SEOC) for potential state partners to step up
and fill any critical shortages.




In an attempt to promote voter outreach and educate voters to prevent misinformation, the County
Clerk worked with Krista Vind, Web Support Specialist to administer and complete a social media
campaign. This campaign includes daily social media posts leading up to the election to quickly
promote election information, deadlines and instructional videos. Topics included in the videos are:

e What is Absentee Voting?

o How Can I Get an Absentee Ballot?

e How to Fill Out an Absentee Ballot?

e How Exactly Do I Turn in My Completed Absentee Ballot?

e How are Absentee Ballots Counted in Wisconsin?

¢ How Can We Be Sure Wisconsin's Election Results Are Accurate?
These videos may be viewed at https://www.co.dunn.wi.us/index.asp?SEC=%7BIAB3E276-F5CO-
4A63-9458-A8B3A65DDT790%7D.

The 2020 budget for the County Clerk’s Office was reviewed. There were significant election
expenditures related to COVID-19. To date the County Clerk’s Office has requested
reimbursement for $24,832.66 through the Routes to Recovery Grant Program. The County
Clerk’s Office has submitted a contingency request to cover expensed related to the referendum
questions on the ballot at the November 3, General Election. The contingency request is
significantly lower than the total estimated costs for both referendums that was provided to the
committees and the County Board. This in large part is due to the associated programing costs for
the election equipment and ballot placement. With the reimbursement of these expenditures
through the Routes to Recovery Grant and the approval of the contingency request, there are no
significant areas that the County Clerk’s Office has identified at this time that will require
additional or unbudgeted funds.

In response to the COVID-19 recommendations, the County Clerk’s Office continues to follow a
varied work in office/at home schedule. Since the County Clerk’s office is a two-person office, it
is crucial that one of us be able to work at all times. It is anticipated that this varied schedule will
continue until the risk of exposure is diminished. This will be evaluated on a week-by-week basis
as the case numbers are monitored.

The County Clerk’s Office continues to serve the residents of Dunn County in a restricted yet full
capacity. All statutory duties continue to be performed by the office.




DUNN COUNTY DEPARTMENT OF ADMINISTRATION
HUMAN RESOURCES DIVISION

HEATHER M. MURRAY
HUMAN RESOURCES DIRECTOR
HMURRAY@CO.DUNN.WI.US

PATTY ISAACSON JENALEE NUTTER RACHEL Bock KELLY STARK
HUMAN RESOURCES/RISK HUMAN RESOURCES GENERALIST HUMAN RESOURCES GENERALIST ADMINISTRATIVE SECRETARY
MANAGEMENT COORDINATOR JNUTTER@CO.DUNN.WLUS RBOCK@CO.DUNN.WLUS KSTARK@CO.DUNN.WIL.US

PISAACSON@CO.DUNN.WLUS

STAFF REPORT
TO: Committee on Administration

FROM: Heather Murray
Human Resource Director

DATE: October 14, 2020
SUBJECT: Human Resources Monthly Update

Throughout the month of October Human Resources has been working on several projects within
our program areas. We have continued to play an active role in activities related to COVID-19
but also work to continue move department projects forward. This report will outline some of
the Human Resources activities during the month of October.

The HR department continues to have one staff member on a leave of absence and one staff
member on an intermittent leave of absence. Some projects continue to be delayed or shifted in
priority due to this.

e Compliance
o Continue to review and update the Civil Rights Compliance Plan.

o Form I-9 review. Continued to work on obtaining any documents required as
found in the 1-9 internal audit that was conducted. There are two (2) updates that
remain outstanding. We continue to reach out to those individuals to obtain the
necessary documentation.

o Updates to the recruitment policy for hiring managers to reference as they are
filling vacancies has been placed temporarily on hold until the return of the staff
member on leave of absence.

o Benefits Administration and Wellness

o The conversion to the 401(a) benefit and informational meetings for employees
regarding the 401(a) benefit has been completed. An electronic file has been
created in SAP for reporting contributions to ICMA-RC each pay period. This
electronic file will reduce the amount of manual entry required by HR staff.

o Held open enrollment meetings for 2021 benefits and began the 2021 open
enrollment process. Tracked questions to develop a FAQ document for
employees to reference.

o Began reviewing plans to enhance the County wellness plan and establish a long-
term strategy for reducing costs to the health insurance plan.

3001 US Highway 12 E, Suite 225 Menomonie, WI 54751
© 715 232-2429 & 715-232-1324 @ www.co.dunn.wius e admin_hr@co.dunn.wi.us
AN EQUAL OPPORTUNITY EMPLOYER / MINORITIES /FEMALES / VETERANS / DISABILITY



Page 2 Monthly Update
Staff Report to Committee on Administration October 14, 2020

Position Control
o Continue to work with Finance throughout the budget process for any position
changes that will require updating to SAP and the position control document.
e People Management

o Continue to work on three (4) complaint investigations.

o Assist supervisors on performance improvement plans and/or corrective actions
for employees. Attend performance meetings on an as needed basis.

e Position Classification

o The classification plan updates that began early in 2020 remain on hold. This is
due to limited staff availability and other projects needing more immediate
attention.

e Training and Development

o Began working with the Highway Department on their Highway Safety Days.
Human Resources will play a role in the event this year by providing non-
harassment training as well as being available to answer questions throughout the
day.

¢ Employee File Management

o Worked with IT to locate a vendor to scan active personnel records utilizing
Routes to Recovery funds. Records will be scanned into electronic form by
October 30, 2020. This will allow HR staff working from home to have access to
personnel files more efficiently and effectively.

» Prepared the files for scanning by the vendor (approximately 300
employee files are being scanned).
»  Set up the NeoGov system for storing these files after they are scanned.
o Began working facilities to locate a secure records storage area long-term.
e Leave Administration

o Continue to work with employees who are requesting leaves under the Families
First Coronavirus Response Act.  With school starting, managers were
encouraged to discuss work schedules with employees. To date, 38 requests for
leave under the Act have been processed.

o Continue to administer family medical leaves as well as other leave requests as
they are received. To date, 41 requests for family medical leave have been
processed.

e Employee Relations

o Provided a feedback survey to staff to assess our response to the pandemic thus
far and allow us to evaluate what we have done well and areas we may be able to
improve as we continue.

o Provided staff with a childcare resource document to reference if they are in need
of alternatives for childcare as schools and daycares respond to the pandemic.

HMM/hm

3001 US Highway 12 E, Suite 225 Menomonie, Wi 54751
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County of Dunn

Department of Administration
Information Technology Division
3001 US Hwy 12 East, Suite 220
Menomonie, Wisconsin 54751
Telephone (715) 231-6500

TO: Committee on Administration

FROM: Eric T. Edgeberg,
Chief Information Officer

Date: October 22, 2020
RE: Monthly Report

Routes to Recovery: Covid-19 Cares Act Reimbursement

Dunn County submitted $87,140 in Covid-19 expenses for reimbursement on September 11 and
the funds were received on October 2. The State added an additional window to submit funds in
October and the County submitted an additional request for $56,640 on October 9. In addition,
Sheriff Kevin Bygd reached out to the townships about transferring Covid-19 reimbursement
funds, allocated to the townships, to Dunn County if the township wasn’t going to use all or a
portion of the funds. So far the following townships have transferred the indicated amounts:

from o Rpt. Peried ‘ Date Ameunt
T Stanton Dunn County 4 | 6/14/2020 £:33:35 P 31280800
T ik Mound Dunn County 2 107672020 105:07 PM $20,00000
T Red Cedar ‘ Dunn County 2 ‘ ‘9‘«"79;’2520 Wi AM V $3G,000.06

T Rack Creek Dunn County 3 10/6/2020 3117:33 PM §15,745.00

Information Technology Project Updates
Various IT projects currently being worked on:

Asset management policies and procedures

Public comments procedures on Zoom meetings

Community Service Building front entry public phone access and video monitoring
Survey Map Access database migration to Land Nav Survey Module

New and upgraded Court Room AV Systems

Quality review of 6 inch Orthophotography of Dunn County

Rollout of Department and County Board laptops

Rollout of security systems and video cameras for election security for County Clerks
Office
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..... 5 Doris Meyer

Dunn County Treasurer

TSSO US Highway 12 East Suite 102A ¢ Menomonie, WI 54751
(715)232-3789 o E-Mail: trs@co.dunn.wi.us
Staff Report

TO: Committee on Administration
FROM: Doris Meyer

County Treasurer
DATE: October 14, 2020
SUBJECT: Department Report

e Real estate tax payments continue to trickle in. We currently have 998 parcels with total
delinquent balances of $956,692.12 compared to 1,039 parcels with total delinquent
balances of $1,052,917.17 at this same time last year.

e We have completed our review of taxpayer information for 2019 late lottery credit claims
and potential 2020 lottery credits. Although lottery credit review is ongoing throughout
the year, we did an extensive review of taxpayers this year. GCS, our new tax software,
makes this process much more efficient given some of their reporting features.

e Survey forms have been sent to the municipal treasurers as a start to the 2020 tax season.
The tax supplies have been ordered and received already, files have been created and
focus is shifting to the upcoming tax season, which is a very busy time for us.

e More virtual training opportunities have come up due to COVID 19. One in particular
that I watched was put on by the Wisconsin Historical Society regarding records
retention. After watching the webinar, it has me thinking about some of the records that
have been housed in the treasurer’s vault and what should be done with them. This
project has been added to my list for the next off-season.

e The annual fall treasurer’s conference that was scheduled for October 14™ to 16" was
cancelled due to COVID 19, however our seminars are still being held virtually this year.
There is usually a lot of useful information that is presented during these meetings.

e Our usual business/daily procedures have been keeping us very busy as well.
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Contingency Fund Request

Department: Date:

ENS Planning & Land Use Control Division 10/13/2020

Standing Committee: Acct# Credited:

Planning, Resources and Development Fund Center 2100020010
Acct # 529005

Backqground:
The Zoning Division maintains a large paper filing system for land use documents. Staff access these

files daily and in most instances multiple times per day, where they copy and mail the file contents or
scan and email the contents to, plumbers, real estate agents, building inspector, the public etc.

If those files were in an electronic format and indexed then staff and our clients could access those
files from a computer and/or from remote locations.

We estimate there are approximately 200,000 plus documents in the paper file system. Our office
collaborated with the IT Department to get quotes to convert and index the files to an electronic
format. Two quotes were received and the low quote is $ 33,889.00.

Amount Requested:
$38,000.00

Planning & Land Use Control Division, Head

Planning, Resources & Development Committee, Chair

Committee on Administration, Chair




slie,  Bunn County Clerk

¢ Julie A. Wathke
jwathke@co.dunn.wi.us
3001 US Highway 12 East Suite 102B 715-232-1677 (phone)
Menomonie, Wi 54751 715-232-2534 (fax)

STAFF REPORT
TO: Committee on Administration

FROM: Julie A. Wathke, CPD, WCMC
County Clerk

DATE: October 13, 2020

SUBJECT: 2020 Contingency Request-Referendum Expenses
$8,000.00 (Amount Estimated based on estimates provided by Command Central)

Fund 1140010030  General Ledger Account 531030

Introduction: The Dunn County Board of Supervisors passed two resolutions directing the placement of
referendum questions be placed on the November 3, 2020 ballots. Resolution NO. 2020-34 to conduct a
countywide advisory referendum on the creation of a nonpartisan procedure for the preparation of
legislative and congressional redistricting plans and maps was passed on June 17, 2020. Resolution
NO.2020-33 authorizing a countywide referendum on whether the County of Dunn should exceed the levy
limit specified under Section 66.0602, Wisconsin Statutes for the next five years for a Solid Waste and
Recycling Program passed on July 29, 2020. Costs associated with these referendum questions were not
budgeted expenses in 2020.

Analysis: The County Clerk estimated the cost of each referendum to be an estimated
$8,050.00/referendum for a total of $16,100.00. The County Clerk has reviewed the 2020 election budget
and remaining projected expenditures through the end of 2020. Cost estimates were provided to the
committees and County Board prior to passage of the resolutions authorizing the referendums. Based on
the analysis by the County Clerk for publication costs, programming of equipment and ballot placement
the County Clerk’s Office is requesting a contingency transfer of an amount not to exceed $8,000.00.

Recommendation: The County Clerk and Chief Financial Officer have discussed the estimated invoices
provided by Command Central and projected publishing charges. Based on preliminary estimates and
publications that will need to be completed in November of 2020 staff recommends a contingency request
in an amount not to exceed $8,000.00 to cover expenses incurred by the addition of the two referendum
questions on the November 3, 2020 ballots. This includes programming of equipment, ballot placement
and associated publications.
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DUNN COUNTY, WISCONSIN
RESOLUTION NO.

Cancellation of Checks Over Two Years Old

WHEREAS, Wisconsin Statute 59.64(4)(e) permits cancellation of checks over two years old.

NOW, THEREFORE, BE IT RESOLVED, by the Dunn County Board of Supervisors that the following
list of checks which are over two years old be cancelled and credited back to the general fund.

Check Amount Date Payee

Number
210980 $19.64 11/6/2017 | Adam A Flores
210991 $19.64 11/6/2017 | Jane F. Pedersen
211520 $10.88 12/6/2017 | Thomson Reuters - West
211572 $29.08 12/7/2017 | Karen Kay Sylvester
211577 $19.44 12/7/2017 | Kristae Lynn Olson
211591 $16.58 12/7/2017 | Lyndsay G Joncas
211592 $14.54 12/7/2017 | Mark A Hillman
211593 $28.06 12/7/2017 | Matthew Nicholas Choronzy
211598 $13.01 12/7/2017 | Paul R Wurtz
211851 $22.50 12/21/2017 | This That and Everything
211956 $17.09 12/28/2017 | Christopher George Bennett
211981 $26.02 12/28/2017 | Jeffrey S Vande Berg
212182 $46.55 1/12/2018 | Daniel Falkner
212688 $32.14 2/2/2018 Christopher A Ehlert
212690 $15.56 2/2/2018 David Denton Bryan
212703 $22.00 2/2/2018 Jamie L. Tilleson
212714 $57.14 2/2/2018 Kristin M Hoffman
212731 $31.88 2/2/2018 Scott Douglas Frey
212956 $213.00 | 2/20/2018 | Global Protection Corporation
213130 $16.80 3/172018 Debbie Harmon
213302 $34.18 3/8/2018 | Brandon Leroy Scott
213361 $31.88 3/8/2018 Roger I Thompson
213378 $70.14 3/8/2018 Viek Chai Xiong
213382 $45.66 3/8/2018 Whitney Leah Surdick
213513 $28.96 3/15/2018 | Sandra White
500066 $54.89 4/6/2018 Phillip Steans
213937 $307.00 | 4/12/2018 | Social Security Administration
213938 $307.00 | 4/12/2018 | Social Security Administration
214194 $16.00 4/27/2018 | Andrew J Lepak
214201 $16.00 4/27/2018 | Jennifer Devney
214204 $16.00 4/27/2018 | Mariah D Hughes
214269 $17.09 5/3/2018 Benjamin Lee Erickson
214278 $15.05 5/3/2018 Brett Aaron Tuttle
214294 $20.66 5/3/2018 Darcy Jo Sol




214317 $13.52 5/3/2018 Jason Alexander Wrogg
214357 $18.62 5/3/2018 Richard L White

214373 $20.66 57372018 Virginia Mae Szalai

214635 $8.46 5/18/2018 | Joel or Tara Verdon

214721 $16.80 5/25/2018 | Kristine M. Buttke

214873 $15.42 6/5/2018 Mississippi Welders

214953 $17.56 6/7/2018 Harvey J. Probst, Jr.

214959 $15.56 6/7/2018 Kristi L King

215277 $43.10 6/28/2018 | Heidi Joy Guy

215283 $14.54 6/28/2018 | Kari Lynn Anderson

215296 $13.27 6/28/2018 | Timothy Mark Hartwig
215938 $350.00 | 8/8/2018 Soft Landing Transition Services
216105 $109.56 | 8/16/2018 | Candace Rishavy

216340 $28.32 8/24/2018 | Richard A Olson

216370 $50.00 8/27/2018 | University of Wisconsin Eau Claire
216407 $118.92 | 8/29/2018 | BT Stainer Logging

216429 $62.78 8/29/2018 | Scott Griswold

216443 $140.00 | 8/30/2018 | State of Wisconsin

216629 $240.00 | 9/12/2018 | University of Wisconsin Stout
216678 $20.04 9/14/2018 | Brett Kohnke

216917 $19.00 9/27/2018 | Lakken Lachn

216969 $24.74 10/4/2018 | Alexandria M. Martineau
216983 $21.68 10/4/2018 | Daniel A. Leland

216989 $17.60 10/4/2018 | Isaac Thomas Jacobson
216997 $22.70 10/4/2018 | Jesse J. Hasse

217019 $14.95 10/4/2018 | Sang Vang

Offered this 10th day of November, 2020, at Menomonie, Wisconsin.

Adopted on:

ATTEST:

OFFERED BY THE COMMITTEE ON
ADMINISTRATION:

Vaughn Hedlund, Chair

Approved as to Form and Execution:

Julie A. Wathke, County Clerk

Nicholas P. Lange, Corporation Counsel

Budget Impact: The amount of $3,089.86 will be credited back to the general fund.




DUNN COUNTY, WISCONSIN
RESOLUTION NO.

Charging Back Iliegal Tax Certificates
WHEREAS, the following taxes on parcels of land were illegal and should be cancelled.

NOW, THEREFORE, BE IT RESOLVED, by the Dunn County Board of Supervisors, that the
following illegal tax certificates be charged back to the municipalities as listed below:

1) Tax Exempt Parcel (17012-2-301329-440-0004)
Description:  Section 29, Town 30, Range 13 — Town of Hay River
PT. SE SE, COMM. AT SE 29; THENCE N'RLY 33.01 TO POB, THENCE
W'RLY 171.78', THENCE NE'RLY 147.93', THENCE N'RLY 276.16', THENCE
E'RLY 33.01', THENCE S'RLY 330.06' TO POB

CERTIFICATE NUMBER DATE OF SALE BOOK AMOUNT
2019 Tax: 134 September 1, 2020 $2.25
Total Charged Back to Town of Hay River $2.25

2) Tax Exempt Parcel (17034-2-271114-230-0013)
Description: ~ Section 14, Town 27, Range 11 — Town of Spring Brook
PT. SW NW BEING OUTLOT 1 CSM 4400 VOLUME 21 PAGE 170 OF
SURVEYS RECORDED AS DOCUMENT NUMBER 626906

CERTIFICATE NUMBER DATE OF SALE BOOK AMOUNT
2019 Tax: 339 September 1, 2020 $.43.30

Total Charged Back to Town of Spring Brook $ 43.30

Total Charged Back to All Districts $45.55

Offered this 10th day of November, 2020, at Menomonie, Wisconsin.

OFFERED BY THE COMMITTEE ON
ADMINISTRATION:

Adopted on:

Vaughn Hedlund, Chair




ATTEST: Approved as to Form and Execution:

Julie A. Wathke, County Clerk Nicholas P. Lange, Corporation Counsel

Budget Impact: Adoption of this resolution will have no impact upon the 2020 or 2021 budget or levy.

Background Information: A resolution of this nature is routinely submitted at the annual meeting of the
Board of Supervisors to make necessary corrections in the tax system.




DUNN COUNTY, WISCONSIN
RESOLUTION NO.

ADOPTING A 2021 PAY GRID AND OTHER PAY-RELATED ITEMS

NOW, THEREFORE BE IT RESOLVED, that the pay grid applicable to the job classes
adopted by the Dunn County Board of Supervisors shall be amended by multiplying the value of
Grade 1, step 6, by 1.02, and adjusting the grid so as to maintain a separation of 6% between grades
and 2.75% between steps, effective for the payroll period including January 1, 2021; and

BE IT FURTHER RESOLVED that, based upon the information contained in the
preceding paragraph, the Pay Grid for 2021 is adopted by reference as shown in Appendix A to
this Resolution; and

BE IT FURTHER RESOLVED that, for calendar year 2021, except for those employees
represented by a collective bargaining agreement, payment in lieu of fringe benefits for eligible
employees shall remain the same as the rate paid in calendar year 2020; and

BE IT FURTHER RESOLVED that employee premium contribution rates for health and
dental insurance for all non-represented employees shall be established as described in the
Department of Administration open enrollment documentation provided to employees in October,
2020 and incorporated herein by reference as Appendix B to this Resolution; and

BE IT FURTHER RESOLVED that the Department of Administration is directed to take
any and all actions necessary for the implementation of this Resolution.

Offered the 11th day of November, 2020, at Menomonie, Wisconsin.

OFFERED BY THE COMMITTEE ON
ADMINISTRATION:

Adopted on:

Vaughn Hedlund, Chair
ATTEST: Approved as to Form and Execution:
Julie A. Wathke, County Clerk Nicholas P. Lange, Corporation Counsel

Budget Impact: Funding sufficient to implement this Resolution is included in the draft 2021
budget being proposed to the Board of Supervisors.

Background Information: This Resolution is the continuation of the implementation of the
Comipensation and Classification Study completed by Springsted Incorporated for the County.
Implementation of this Resolution does not include elected officials, employees represented by a
collective bargaining agreement, or others specifically excluded by prior actions of the Dunn
County Board of Supervisors.




APPENDIX A:

DUNN COUNTY 2021 PAY GRID - PROPOSED 2% Inc.

% Between Grades: 6%

% Between Steps on Grade 1:| 2.75%

Starting midpoint:| $ 15.24

Step
Grade 1 2 3 4 5 [ 7 8 9 10 11
1 13.29 13.66 14.04 14.43 14.83 15.24 15.66 16.09 16.53 16.98 17.45
2 14.09 14.48 14.88 15.30 15.72 16.15 16.60 17.06 17.52 18.00 18.50
3 14.94 15.35 16.77 16.22 16.66 17.12 17.60 18.08 18.57 19.08 19.61
4 15.84 16.27 16.72 17.19 17.66 18.15 18.66 19.16 19.68 20.22 20.79
5 16.79 17.25 17.72 18.22 18.72 19.24 19.78 20.31 20.86 21.43 22.04
6 17.80 18.29 18.78 19.31 19.84 20.39 20.97 21.53 22.11 22,72 23.36
7 18.87 19.39 19.91 20.47 21.03 21.61 22.23 22.82 23.44 24.08 24,76
8 20.00 20,55 21.10 21.70 22.29 22.91 23.56 24.19 24.85 25.52 26.25
9 21.20 21.78 22.37 23.00 23.63 24,28 24.97 25.64 26.34 27.05 27.83
10 22.47 23.09 23.71 24.38 25.05 25.74 26.47 27.18 27.92 28.67 29.50
11 23.82 24.48 2513 25.84 26.55 27.28 28.06 28.81 29.60 30.39 31.27
12 25.25 25.95 26.64 27.39 28.14 28.92 29.74 30.54 31.38 32.21 33.15
13 26.77 27.51 28.24 29.03 29.83 30.66 31.52 32.37 33.26 34.14 35.14
14 28.38 29.16 29.93 30.77 31.62 32.50 33.41 34.31 35.26 36.19 37.25
15 30.08 30.91 31.73 32.62 33.52 34.45 35.41 36.37 37.38 38.36 39.49
16 31.88 32.76 33.63 34.58 35.53 36.52 37.53 38.55 39.62 40.66 41.86
17 33.79 34.73 35.65 36.65 37.66 38.71 39.78 40.86 42.00 43.10 44,37
18 35.82 36.81 37.79 38.85 39.92 41,03 42.17 43.31 44,52 45.69 47.03
19 37.97 39.02 40.06 41.18 42.32 43.49 44.70 45.91 47.19 48.43 49.85
20 40.25 41.36 42.46 43.65 44,86 46.10 47.38 48.66 50.02 51.34 52.84
21 42.67 43.84 45,01 46.27 47.55 48.87 50.22 51.58 53.02 54,42 56.01
22 45.23 46.47 47.71 49.05 50.40 51.80 53.23 54,67 56.20 57.69 59.37
23 47.94 49,26 50.57 51.99 53.42 54.91 56.42 57.95 59.57 61.15 62.93
24 50.82 52.22 53.60 55.11 56.63 58.20 59.81 61.43 63.14 64.82 66.71
25 53.87 55.35 56.82 58.42 60.03 61.69 63.40 65.12 66.93 68.71 70.71
Deputy Sheriff Reserve Casual Employees
2021 Proposed Wage Schedule 2021 Proposed Wage Schedule
Y Rate 08 #* Election Worker | $ 12.00
vate | et | Ui OO | 5 1000
Contract Work, Holidays ssistant
1/1/2020 | $  17.49|$ 23.32 PW Seasonal $ 12.00
Worker
7/1/2020 | $ 17.66 | $ 23.55 i
Banner | $ 1000




APPENDIX B

Following are the proposed monthly Dental and Health Insurance premiums effective on January
1, 2021. Changes will be reflected on the December 11, 2020 payroll.

HEALTH INSURANCE 2021 Employee 2021 2021
Coverage Type Contribution Cm'mty‘ Tot'al
Contribution Premium
HSA Eligible $3,000 Deductible — CompleteHealth (Single) $§ 78.58 $ 903.56 $ 982.14
HSA Eligible $6,000 Deductible — CompleteHealth (Family) $ 158.96 $2,490.22 $2,649.18
HSA Eligible $3,000 Deductible — Choice Passport (Single) $127.68 $ 854.46 $ 982.14
HSA Eligible $6,000 Deductible — Choice Passport (Family) $264.92 $2,384.26 $2,649.18
Union Public Safety Employees Only $78.58 $903.56 $982.14
HSA Eligible $3,000 Deductible — CompleteHealth (Single)
Union Public Safety Employees Only $158.96 $2,490.22 $2,649.18
HSA Eligible $6,000 Deductible — CompleteHealth (Family)
Union Public Safety Employees Only $78.58 $903.56 $982.14
HSA Eligible $3,000 Deductible — Choice Passport (Single)
Union Public Safety Employees Only $211.93 $2,437.24 $2,649.18
HSA Eligible $6,000 Deductible — Choice Passport (Family)
Part Time AND Retired/Resigned Participants
Single Plan $ 982.14 $ 0
$§ 0

Family Plan

High HSA Eligible $5,000 Deductible — CompleteHealth (Single)

$2,649.18

T $845.04 $889.52

High HSA Eligible $10,000 Deductible— CompleteHealth (Family) $96.02 $2,304.40 $2,400.42
High HSA Eligible $5,000 Deductible — Choice Passport (Single) $106.74 $782.78 $889.52
High HSA Eligible $10,000 Deductible — Choice Passport (Family) $144.02 $2,256.40 $2,400.42
Public Safety Employees Only $44.48 $£845.04 $889.52
HSA Eligible $5,000 Deductible — CompleteHealth (Single)
Public Safety Employees Only $96.02 $2,304.40 $2,400.42
HSA Eligible $5,000 Deductible — CompleteHealth (Family)
Public Safety Employees Only $71.16 $818.36 $889.52
HSA Eligible $10,000 Deductible — Choice Passport (Single)
Public Safety Employees Only $192.04 $2,208.38 $2,400.42
HSA Eligible $10,000 Deductible — Choice Passport (Family)
Part Time AND Retired/Resigned Participants
Single § 889.52 $ 0
Family $2400.42 $§0
DENTAL INSURANCE 2021 Employee 2021 2021
Coverage Type Contribution COl'mty. Tot:al
Contribution Premium
DentaCare $§ 91.91 $50.00 $141.91
ned Participants

Part Time AND Retired/Re’si

Freestanding

$141.91

$6387

$000 |

$50.00

$113.87

Part Time AND Retired/Resigned Participants

$113.87

$ 0.00




